
HRLocker
Simplify & Streamline 
Your HR Management
Powerful cloud-based tools to manage your people, 
processes, and productivity



HRLocker Account



Account Permissions
HRLocker Account

Admin
Full access to the 
entire HRLocker 
account.

Managers
Limited access, based 
on permissions you 
set.

Employees
Can only view and 
edit their personal 
information.



Account Structure
HRLocker Account

Company
The main company 
account.

Office
Groups employees 
by company.

Department
Group employees by 
their departments.

Teams
Groups employees 
into specific teams.



Compliance



Employee Profiles
Compliance

Details Stored
Personal info, job history, contracts, 
salary, bonuses, benefits, right-to-work 
documents (e.g., ID, visas, driver’s 
licenses), review documents, pension 
information, etc.

Alerts
Automated reminders for document 
expirations, probation periods, contract 
end dates, and more.



Document Management
Compliance

Functionality
Issue and track company documents 
(e.g., handbooks, policies). Employees 
can sign documents digitally, and you’ll 
receive reminders for unsigned 
documents. 

This also helps with onboarding, as 
documents are automatically assigned 
to new employees based on their office , 
department etc



Reviews
Compliance

Templates
Create review templates for different 
types (e.g., probation, performance).

Completion
Employees and managers complete 
reviews within HRLocker. You can track 
the entire review history for each 
employee

Custom Forms
Create and fill out custom review forms 
directly in HRLocker.



Training & Certification Management
Compliance

Training
Build a training database within 
HRLocker. Assign mandatory training to 
employees or allow employees to select 
training from the database. 

Upload certifications and qualifications 
against training records and create 
automated reminders for renewals of 
training/certifications. 



Reports
Compliance

Reporting
All data in HRLocker can be reported on. 
You can download standardized reports 
or view visual reports for your entire 
workforce.



Time & Attendance



Timesheet Management
Time & Attendance

Scheduling
Create and assign work shifts (e.g., 
Monday-Friday, 8am-4pm).

Clock In/Out
Employees can clock in using desktop, 
mobile, or tablet.

Time Sheet Entry
Use pre-populated timesheets for 
standard work patterns, or manually 
enter hours as needed.



Timesheet Management
Time & Attendance

Project Hours
Create and assign projects, Employees 
can specify time worked on each 
project/activity 

Approval
Employees submit their hours weekly for 
manager review/approval. 

Payroll
Payroll ready exports based on hours 
worked compatible with your payroll 
software.



Holiday & Sickness
Time & Attendance

Assign Leave
Assign leave in days, hours or accruals.  

Dashboard
Employee dashboard to view leave 
entitlements. 

Flexi-time
Manage TOIL or Flexi-time with ease.

Leave Requests
Create custom leave types, allow 
employees to request time off.



Holiday & Sickness
Time & Attendance

Sick Leave
Assign Create custom sick leave to 
match company policy.

Public Holidays
Set up location-specific public holidays

Company Planner 
View a visual planner of your workforce 
to see who is in and who is out at any 
given time.



Recruitment & Applicant Tracking
Time & Attendance

Link
Link to careers page and external job 
boards. 

Manage & Track
See all applicants in one place, track 
their progress, and maintain a candidate 
history.

Agency Platform
Work with external recruitment agencies 
by giving them restricted access to 
submit candidates directly into the 
system.

Hire is a cloud-based ATS designed to digitize and simplify recruitment. Here’s how it works:



Recruitment & Applicant Tracking
Time & Attendance

Referral Schemes
Set up employee referral programs to 
encourage internal recommendations, 
reducing reliance on external agencies.

Hiring Manager
Grant access to hiring managers, 
allowing them to review candidates and 
collaborate in the hiring process.

Diversity Tracking
Track diversity metrics to ensure a fair 
and inclusive hiring process, supporting 
compliance with DEI initiatives.



Packages Breakdown



HR Essential
Packages Breakdown

HR Essential 1. Employee Profiles

2. Timesheet Management

3. Document Management

4. Holidays & Sickness

Cost: €48.00 + VAT per user/year

Setup: €300.00 + VAT (one-time fee)



HR Professional
Packages Breakdown

HR Professional 1. Employee Profiles

2. Timesheet Management + clock in

3. Document Management

4. Holidays & Sickness

5. Reviews

6. Training & Certification Management

Cost: €72.00 + VAT per user/year

Setup: €600.00 + VAT (one-time fee)



Optional Add-Ons
Packages Breakdown

Add-Ons 1. Recruitment & Applicant Tracking

Cost: €1,150.00 + VAT for 3 active jobs / 
€2650 + VAT for 10 active jobs/25 
active jobs €4750
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